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Deputy Commissioner's O f f i c e  
959 E. Confederate Ave. S. E. 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

Dates o f  Series 
1970 - Present  Automobile race t r a c k  l i c e n s e  f i l e s  

~ ~ - ~ I _ _ _  - _I- ___ - 

'.What i s  the  func t ion  of  the  o f f i c e  i n  which t h i s  r eco rd  series i s  created? 
The Department of Pub l i c  Sa fe ty ,  headed by t h e  Commissioner and governed by the Board of 

Publ ic  Safe ty ,  i s  r e s p o n s i b l e  f o r  d i r e c t i n g  and coord ina t ing  a l l  elements of c r imina l  i n v e s t i -  
g a t i o n ,  l a w  enforcement, and pub l i c  s a f e t y .  A c t i v i t i e s  which f a c i l i t a t e  t h i s  mission are; 
conduct of criminal and s p e c i a l  i n v e s t i g a t i o n s ,  p rov i s ion  of c r imina l  l a b o r a t o r y  f a c i l i t i e s  * 

and s e r v i c e s ,  a s s i s t a n c e  t o  l o c a l  and Federa l  governmental agencies ,  ( I n v e s t i g a t i o n  Div is ion)  

Divis ion)  and development, d i r e c t i o n ,  and coord ina t ion  of a l l  pub l i c  s a f e t y  and educat ion 
programs, i s suance  and c o n t r o l  of d r i v e r s '  l i c e n s e s ,  i n s p e c t i o n  of motor v e h i c l e s ,  p rov i s ion  
of t r a i n i n g  f o r  f i r e  and p o l i c e  o f f i c e r s ,  maintenance of d a t a  on highway acc iden t s .  
(Education h Safe ty  Divis ion)  

Enforcement of laws of highway s a f e t y  and support  of pub l i c  s a f e t y  programs (Uniform 

. __ - -- - - 
1 This  f i l e  con ta ins  the fol lowing documents ( inc lude  form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
Documents r e l a t i n g  t o  t h e  i ssuance  of annbal l i c e n s e s  t o  a u t o  race t r a c k s .  
Included are le t ter  of i n q u i r y  and response,  a p p l i c a t i o n  f o r  l i c e n s e ,  insurance  

c e r t i f i c a t e ,  c e r t i f i c a t e  of occupancy ( S t a t e  F i r e  Marsha l l ' s  Off ice)  and copy of 
l i c e n s e  t o  ope ra t e  t h e  race t r ack .  

- -- F i l e  i s  arranged numerical ly  by l i c e n s e  number. 

' . .,.;-,.: 



13. Is t h i s  t h e  Record Cop of t h e  series? .i [ X I  [ 1 r 
14. Is the re  a dupl ica t ion  of t h i s  series i n  another o f f i c e  or agency? 

Yes, l i cense  has copy. 
15. Is the  information contained $n td i s  series ever  symnarized o r  'published? 

Attach copy of summary o r  publ ica t ion .  
16 .  Does t h e  series contain c l a s s i f i e d  information r equ i r ing  secu r i ty  handling? 

17. Does the  series i n i t i a t e ,  amend o r  terminate  agency po l i c i e s  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  series ( o r  major por t ion  of i t) regu la r ly  microfilmed? If yes ,  why? 

20. Does the  record serieq provide data as input  t o  a.n EDP f i l e?  

21. Does the  record series contain documentation produced as EDP p r in tou t?  

i 

t 

-22. Has t h e  Federal  Government issue,d in s t ruc t ions  governing t h e  ,retention/dispo- 
s i t i o n  . .  of these f i les?  . .  

23. W i l l  t here  be a need , for  t hese  recprds 10, 15  years  f r p m  n.ow? If yes ,  what? . ~ _ _  I_ -. - 
p . o s S i i ~ -  l a w  su i t s  .' 

24. REQUIRE,MNTS. The following requires  t h e  f i l e s  t o  be k e p t  . 4 ~~ yea r s  : 

a. [ ]STATE b. k]STATVTE OF c.  [ ]AUDIT d .  []FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMTTATION PERIOD L A W  DE CIS I O N  - VALm 

( C i t e  LCW, Sta tu te ,  or other  reason f o r  the  re ten t ion  requirement) 
S t a t u t e  of l imi t a t ions  f o r  personal  i n ju ry  and property damage is  four  years .  
1966 I. B. 31-32. 

G a .  Digest  

-___ ____-__-. i_ 

25. AGENCY RECOmNDAfIONS,This agency recommends tha t  t h e  f i l e  series be cu t  o f f  a t t h e  end 
of each - N C A L E N D A R  YEAR - [  ]FISCAL YEAR -[]OTHER . ~ -  . , then: 

Hold i n  t h e  cur ren t  f i l e s  area % ' month(s)/ 4 year(s):  
Transfer t o  [ ] S t a t e  Records Center :[ ] Local Holding Area; hold .. y e a r ( s ) :  
Destroy. . 
T r a n s f e r  t o  State Archives f o r  permanent r e t en t ion .  
Destroy 'immediately after cut-off.  
Other: ( S p e c i e )  ~ '~ .~ ~ 

. . .  

- ~~~ - ~ -~ - ~. ,. ~. ~ ~ 
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( Indica te  b r i e f l y  rat ionale  fo r  reconmendations above/or write addi t ional  remarks) : 


